Arthritis NZ External Research Grants Full Application Template 2023/2024

SECTION 1A: GENERAL SUMMARY

 Title					Surname			First Name(s) 




Position			Department			Institution




Proposed Host Institution Mailing Address

								        Business Phone: 
								        Mobile Phone: 
								        Email:  


Project Title 




Hypothesis





Summary of Research (maximum of 150 words) 
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Summary of Support Requested in Section III

	
	Number of Staff
	Budget ($)

	1. SALARIES
	Year 1
	Year 2
	Year 3
	Year 1
	Year 2
	Year 3
	Total

	Research Staff [footnoteRef:1] [1:  Please note that Arthritis NZ will only fund salaries for research fellows or officers, research assistants or other research-based staff who are specifically employed or contracted to work on the proposed project funding is being sought for. Named researchers/investigators who are already salaried academic staff at any institution or health provider (or equivalent organisation) are not able to claim funding towards salary costs for this project. Details of all professional and scientific staff that will be associated with the research should also be included, whether or not a salary is being requested, and the role of each staff member should be explained in Section IV of your full application form (see page 12). The prior consent of Arthritis NZ is also required before confirmation of any overseas appointments. Expenses of recruitment or appointment from overseas may not be charged against grant funds unless these have been separately listed and approved by Arthritis NZ. If you are planning any overseas appointments, please ensure that you contact the Research Manager at Arthritis NZ in the early phase of planning your research project to discuss your intended approach to such an appointment. 
] 

	
	
	
	
	
	
	

	Other 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	

	2. Equipment
 
	
	
	
	

	3. Working Expenses 

	
	
	
	

	TOTAL (1+2+3)

	
	
	
	






SECTION 1B – CHRONOLOGY

This section is intended to provide Arthritis NZ's Research Committee with an overall summary of the background and 
intended development of the research. The Background (1) should give a brief outline of the research timetable to date,
including purpose, how it aligns with Arthritis NZ’s research objectives and Research Action Plan (2021-2023), amounts 
and duration of previous grants for its support, irrespective of source (note: scientific details and results of previous 
research should not be detailed in this section, but in Section II). Part 2 should show your proposed timeline with key 
goals or milestones. 

1. Background 


















2. Timeline for Proposed Research

Please note, your timetable can be outlined in this section in text-based form or presented as a Gantt Chart.



SECTION II: PROPOSED INVESTIGATION (MAXIMUM 5 PAGES)
This must be outlined under the following headings and be provided in single spaced typescript (Calibri body font size 12). A maximum of five pages in total may be used for Section II. In the case of renewal applications, considerable importance will be attached to the progress report. This section should be written for experts in the field. 

1. Background to the proposed research, including work done by other investigators and relevant work done by the applicant. 
2. Hypothesis.
3. Aims of the Research.
4. Research Design and Methods. 
5. Significance.
6. Te Tiriti o Waitangi statement (250 words maximum).
7. Health Equity statement (250 words maximum). 
8. References (please bold any references you and/or other investigators on your team have authored). 



1. Background









2. Hypothesis











3. Research Aims






4. Research Design and Methods

























5. Significance



















             6. 	Te Tiriti o Waitangi statement (250 words maximum)
















             7. 	Health Equity Statement (250 words maximum)















8. 	References (maximum 750 words)

Please bold any references you and/or other investigators on your team have authored) 



















SECTION III: PROJECTED COSTS

	Salaries
	Super
	Year 1
	Year 2
	Year 3

	Name and FTE: 
	
	
	
	

	
1. SALARIES – Staff salaries for grant period (including any estimated salary increases) for research fellows/officers, research assistants or other research-based staff who will be specifically employed or contracted to work on the proposed project funding is being sought for [footnoteRef:2] [2:  Please see footnote 1 above on page 2 for further details regarding the types of salaries that Arthritis NZ will fund for our External Research Grants. ] 



	TYPE [footnoteRef:3] [3:  State professional, scientific, technical, graduate, clerical, and/or other. ] 

	NAME [footnoteRef:4] [4:  Name may be included if able.] 

	SUPER [footnoteRef:5] [5:  Superannuation contribution should be budgeted for if appropriate. ] 

	YEAR 1
	YEAR 2
	YEAR 3
	PRIORITY [footnoteRef:6] [6:  Prioritise staff as (a) indispensable or (b) required for effective progress. 
] 


	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL
	

	
	+
	+
	+                               =
	





SECTION III: PROJECTED COSTS (continued)
	2. EQUIPMENT [footnoteRef:7] [7:  Only items of greater value than $500 need ordinarily be classified as equipment items. Other minor items of equipment should be budgeted as working expenses.  ] 


	Please enter any equipment items of between $500 and $1,500 in value in the table below [footnoteRef:8].  [8:  Items of equipment above $1,500 in value (expenditure on these items may not be varied without the express permission of Arthritis NZ). One copy of a written quotation from equipment suppliers must be attached to your full application email and the cost should include both basic equipment costs and installation charges (if any).  
] 

	Year 1
	Year 2
	Year 3
	Priority

	
	$
	$
	$
	

	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
TOTAL
	
$
	
$
	
$
	
$


SECTION III: PROJECTED COSTS (continued)
	3. WORKING EXPENSES

	Please note you may continue on page 11 using the blank table provided if required. You may add any relevant categories or delete any below that are not relevant to your application.  
	Year 1
	Year 2
	Year 3
	Priority

	
	$
	$
	$
	

	

	Materials and consumables (e.g. chemicals, reagents and other consumable supplies)
	
	
	
	

	
	
	
	
	

	Animals and animal foodstuffs 
	
	
	
	

	
	
	
	
	

	Computer charges (e.g. programming costs, software, etc.)
	
	
	
	

	
	
	
	
	

	Employer’s contribution to superannuation
	
	
	
	

	
	
	
	
	

	General Expenses
	
	
	
	

	Accident compensation levies
	
	
	
	

	Insurance premiums
	
	
	
	

	Alteration and maintenance of equipment and buildings
	
	
	
	

	Contract and other services (e.g. equipment maintenance)
	
	
	
	

	Stationery
	
	
	
	

	Bench books and reprints
	
	
	
	

	Expenses of appointment
	
	
	
	

	Domestic travel and transport costs (please note that this is for research project-related costs only. Arthritis NZ will not provide funding towards salaries, publication costs and/ or costs associated with attendance or travelling to conferences or other similar assemblies to support research dissemination)
	
	
	
	

	Postage and freight
	
	
	
	

	Other expenses (please specify)  
	
	
	
	

	

TOTAL
	
$
	
$
	
$
	
$


SECTION III: PROJECTED COSTS (continued)
	3. WORKING EXPENSES (continue if required)

	(Please continue on this page if required – delete if not) 
	Year 1
	Year 2
	Year 3
	Priority

	
	$
	$
	$
	

	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
TOTAL
	
$
	
$
	
$
	
$



SECTION IV – SUPPORTING DETAILS

[bookmark: _Hlk82163053]A maximum of three pages in total may be used for Section IV if necessary. 


1. 	Justification of Staff and Expenses 


Please list and explain the role of each research worker (salaried or honorary) and justify each proposed item of expenditure 













2. 	Facilities Available


Please describe the facilities that are available for the proposed research








3. 	Other Support


Please list any financial support given to this or closely related research by any other sponsors






4. 	Other Applications


If you are applying for funding from another source for this or similar research, please specify and state the date(s) by which you expect the outcome of each application









5.       Research Outputs
Please provide a brief statement on how the research results will be disseminated to professional colleagues, the general public and any other relevant groups of interest








6. 	Referees


Please list a minimum of two referees and provide their names and full institutional addresses and a work phone number. Please indicate if these referees have been previously supplied for a similar project or programme 



[bookmark: _Hlk97557653]SECTION V – ETHICAL APPROVAL

The applicant has read the Health Research Council Guidelines on Ethics in Health Research: Guidelines and Requirements for Researchers and agrees to abide by the principles outlined therein. 

Please indicate which of the following is applicable for your proposed research:


												            Yes	           No

Ethics Committee approval not required for proposed research			             


Ethics Committee approval obtained (and copy enclosed)


Ethics Committee approval to be obtained prior to commencing proposed research 




Signed: ________________________________	____________________	
		         (Applicant)				 (Date)



Signed: ________________________________	____________________
	   (Head of Institution – School, Faculty,		 (Date)
	   etc. or Chairperson of Appropriate
	   Ethical Committee)


SECTION VI – RESEARCH PROJECT ADMINISTRATIVE AGREEMENT

This Research Project Administrative Agreement is between Arthritis NZ (“the Funder”) and 
_____________________________ (“the Awardee”) who is based at _____________________________ 
(“the Host Institution”).


1. The Awardee understands and agrees that the grant funds they will receive from this External Research Grant award are subject to the conditions of Arthritis NZ, as set out in our organisation’s External Research Grants Information and Conditions Form, and that the grant funds will not be expended for any other purpose than that described in their full application. The Awardee agrees to produce the outputs listed on page 5 of the aforementioned Information and Conditions Form. The Awardee has also read the aforementioned Information and Conditions Form and agrees to abide by the principles outlined therein.  


2. The Head of Department (or equivalent) has previously approved the Awardee’s full application and agrees to accept this research within the Department now that the grant has been awarded.


3. The Host Institution (university/polytechnic, health service or industry organisations, etc.) agrees and undertakes to support the project described in this Research Project Administrative Agreement by making available accommodation, basic facilities for research and the services necessary for its fulfilment. The Host Institution agrees and undertakes to bear all risks and claims connected with any operation covered by this research project and to indemnify and hold harmless Arthritis NZ against any and all liability suits, actions, demands, damages, costs or fees on account of death, injuries to persons or property, or any other losses resulting from or connected with any act or omission performed in the course of the research. The Host Institution understands and agrees that the grant funds received from this External Research Grants award are subject to the conditions of Arthritis NZ, as set out in our External Research Grants Information and Conditions Form. 



[image: Text, letter

Description automatically generated]Yours sincerely,   



Dr. Richard Griffiths
Research Manager
Arthritis NZ Mateponapona Aotearoa
P.O. Box 10-020
Wellington 6143
Ph 027 293 6709
Richard.Griffiths@arthritis.org.nz
[bookmark: _Hlk111799063]
We the undersigned have read this Research Project Administrative Agreement and undertake to abide by the conditions of this Agreement in respect of this External Research Grant award which has been made by Arthritis NZ:   


[bookmark: _Hlk111799075]Name: ___________________________________________________________________ 
 

Signed: ________________________________	                             ____________________	
		          (Awardee)				                               (Date)



Name: ___________________________________________________________________ 
 

Signed: ________________________________	                            ____________________
	   (Head of Department or equivalent)                                                 (Date)



Name: ___________________________________________________________________ 
 

 	Signed: ______________________________________	 	____________________
	             (Authorised Official on behalf of Host Institution)	                 	 (Date)


Name of Host Institution: ________________________________	____________________


Please note: only one signed copy of the Research Project Administrative Agreement is required by Arthritis NZ. A 
scanned/electronic copy of this Administrative Agreement is to be included by all applicants submitting a full 
application for the Arthritis NZ External Research Grants.     
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